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PUBLICITY
Here are a few hints to assist in organising a successful media campaign.

1. Appoint a member of your club to be responsible for all media work. The person appointed must be committed to maximising the campaign, should have a good knowledge of all the club members, and their various activities within the sport. Appoint a deputy to cover holiday and sickness.

2. Establish regular contacts with the local and regional press, radio and TV stations. Get the relationships on to first name terms with the contacts. If you have a club Internet site update it regularly.

3. Be professional with the media. Use headed paper. Send the reports typed, faxed, Email or in a bold legible hand. If copy is not going to be provided inform the media contacts and apologise.

4. Find out the number of words that each outlet will use and keep to that amount.

5. Find out the day and time that the information has to be submitted to each of the outlets and make sure it arrives before the deadline. Do not issue material too far in advance.

6. Provide reports on all aspects of your club’s activities.

7. Avoid quoting long distances on club runs that will put off potential members. Make the club sound friendly and fun rather than "elitist".

8. Display club information in local libraries, leisure centres, supermarkets, cycle shops etc. (free colour posters are available from the National Secretary).

9. If your local council has a Sports Development Officer keep this person informed of your club’s activities.

10. Invite representatives from the media to your club prize presentation and any other events run by the club. Get them involved by making the presentation.

11. Establish contacts with local schools. Put on activities within the school grounds that are geared to novices on all types of cycle. These contacts are excellent "photo opportunities".

12. Cycling Time Trials has a web site. Your club can advertise themselves on it free of charge. Contact the Competitions and Records Secretary. 

The Web site address is: http://www.cyclingtimetrials.org.uk

